
Tamala Bardlett Professional Resume Services

📄 Career Assessment and Goal Setting Form

Part 1: Personal Information
Full Name: __________________________________________

Date: ______________________________________________

Email: _____________________________________________

Phone Number: ______________________________________

Current Job Title: ____________________________________

Years in Current Role: _______________________________

Desired Career Field/Industry: _________________________

Part 2: Career Self-Assessment
1. Current Job Satisfaction

On a scale of 1 to 10, how satisfied are you with your current job? (1 = Not Satisfied, 10 = 

Extremely Satisfied)

Rating: ___________

What do you enjoy most about your current role?

What are the biggest challenges in your current role?

2. Skills and Competencies
What are your top three strengths/skills?

What skills do you feel you need to improve or acquire to reach your career goals?

3. Career Alignment
Does your current role align with your long-term career goals?

☐ Yes

☐ No



Signature: ___________________________________________
Date: ______________________________________________

This form is designed to guide your career reflection and help you outline actionable steps toward 
achieving your professional goals.

If not, what changes would you like to see?

Part 3: Goal Setting
1. Short-Term Goals (1-2 Years)

What do you want to achieve in the next 1-2 years?

What steps will you take to reach these goals?

What resources or support do you need?
2. Medium-Term Goals (3-5 Years)

What are your career aspirations in the next 3-5 years?

What skills, education, or experience will help you achieve these aspirations?

3. Long-Term Goals (5+ Years)
What is your ultimate career goal?

What do you need to do now to set the foundation for this goal?

Part 4: Action Plan
1. Development Plan

Skill/Competency to Develop: _____________________________

Action Steps: ___________________________________________

Timeline: ______________________________________________
Skill/Competency to Develop: _____________________________

Action Steps: ___________________________________________

Timeline: ______________________________________________

2. Networking Goals

Who can support you in achieving your goals?
Professional organizations, groups, or mentors to connect with:

3. Resources and Training
Courses, certifications, or training needed:

Books, podcasts, or tools to explore:

Part 5: Reflection and Commitment
What motivates you in your career?

What are potential obstacles, and how will you overcome them?

How will you hold yourself accountable for achieving your goals?



📢 Special Offer:
Refer a friend and receive a 10% discount on your next service!

Contact to Get Started Today!
📧 Email: Tamala@TamalaBardlett.com
📞 Phone: (630) 935-6060
🌐 Website: www.tamalabardlett.com

http://www.tamalabardlett.com/

